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		PEASLAKE VILLAGE HALL
		The War and Spottiswoode Memorial Hall	
                   Registered charity no. 200618

SAFEGUARDING POLICY

1. Purpose 
 
Safeguarding and promoting the welfare of children and adults at risk from abuse or neglect. 
 
This policy defines how Peaslake Village Hall operates to safeguard children, young people, and adults at risk of abuse or neglect, regardless of gender, ethnicity. disability, sexuality, religion or faith. They have the right to protection from abuse, whether physical, verbal, sexual, bullying, exclusion or neglect.
 
We have a duty of care and are committed to the protection and safety of everyone who enters our premises including children, young people and adults at risk involved as visitors and/or as participants in all activities and events. We also have a duty to safeguard and support our trustees, volunteers, and staff. 

2. Definitions 
 
Children and young people are defined as those persons aged under 18 years old. This policy will apply to all staff, contractors and volunteers and will be used to support their work.  
 
Safeguarding and promoting the welfare of children is defined as:  
 
· protecting children from maltreatment 
· preventing impairment of children’s health and development 
· ensuring that children grow up in circumstances consistent with the provision of safe and effective care  
· taking action to enable all children to have the best outcomes. 
 
Adult at risk of abuse or neglect  
For the purposes of this policy, adult at risk refers to someone over 18 years old who, according to Section 42 of the Care Act 2014: 
 
· has care and support needs 
· is experiencing, or is at risk of, abuse or neglect 
· as a result of their care and support needs is unable to protect himself or herself against the abuse or neglect or the risk of it. 
 
If someone has care and support needs but is not currently receiving care or support from a health or care service, they may still be an adult at risk. 

Persons affected
· All committee members (trustees), volunteers, and staff.  For the purposes of this document a “managing volunteer” is a volunteer to whom certain management functions are delegated.
· All those attending any activity or service that is being delivered from the village hall charity property. 
· All visitors and contractors. 

3. Policy Principles – see Annex B

4. Procedures 
Recruitment

A. The hall committee will follow safe recruitment practices.  All members of the committee and managing volunteers will sign the Declaration of Acceptance of Office for trustees/managing volunteers which includes a declaration that they have no convictions in relation to abuse. 

Roles and responsibilities – committee & managing volunteers

B. All committee members and managing volunteers will work together to promote a culture that enables issues about safeguarding and promoting welfare to be addressed.  All committee members and managing volunteers will be briefed on the Safeguarding Policy and their responsibilities at the annual review of the policy.

C. No member of the committee, helper or other volunteer will have access to children and adults at risk without another responsible adult present unless they have been appropriately vetted at the appropriate level and had introductory training on child protection and/or vulnerable adults’ protection. Should checks become necessary, they will be undertaken in compliance with the Children & Social Work Act 2017, the Children Act 2004, Children Act 1989 and part V of the Police Act 1997.
 
D. Gerry Reffo gerryreffovillagehall@outlook.com 07788 428340, Chair of the committee, is appointed to be responsible for child and adult at risk safeguarding matters and will have responsibility for reporting concerns that arise, as a matter of urgency, to the relevant safeguarding agency. 

E. A copy of this document will be displayed on the Notice Board and on the website.

Roles and responsibilities - Hirers

     F.	Groups and individuals hiring the hall are responsible for their own 	safeguarding arrangements. The hall committee will ensure that this 	Safeguarding Policy is accessible to all hirers of the hall via the website and 	the notice board. The hall’s hiring agreement will make it clear that by 	proceeding with the booking, all hirers who wish to use the hall for activities 	which include children and adults at risk (other than for hire for private 	parties arranged for invited friends and family) confirm that EITHER they 	have their own Safeguarding Policy and have carried out any relevant DBS 	checks/received appropriate training OR  that they have understood and will 	adhere to the hall’s principles and procedures with regard to safeguarding, 	in particular the requirements regarding unsupervised access under C 	above.

	Any safeguarding incident reported to a hirer will be reported to the hall's 	safeguarding lead as soon as possible. A hirer's safeguarding lead must co-	operate fully with the hall's safeguarding lead and any competent authority 	in dealing with investigations.

G. 	The hiring agreement will make clear, in the event of more than one hirer wishing to use the hall premises at the same time:

1. that the Booking Secretary must be informed in advance if the hirer wishes to have sole use of the premises
2. that it is the responsibility of hirers to ensure that children and vulnerable adults are supervised.  

What to do when a concern is raised 

H. All suspicions or allegations of abuse against a child or adult at risk will be taken seriously and dealt with speedily and appropriately following the guidance in Annex A. Concerns which arise, as a matter of urgency, will be reported to Surrey County Council Children’s Services 0300 2001006 or out of hours the emergency duty team 01483 517898

I. A written record will be kept of the suspicion or allegation and the action taken if any.  An allegation may relate to a person who works with children or adults at risk who has:  
 
a. Behaved in a way that has harmed a child or adult at risk or may have harmed a child or adult at risk. 
b. Possibly committed a criminal offence against, or related to, a child or adult at risk; or 
c. Behaved towards a child (or children) or adult at risk in a way that indicates they may pose a risk of harm to children or adults at risk.  

J. Anyone acting in unsafe or unwise manner may be subject to referral to the relevant authorities.  The Hall Committee may, without reference to any person, seek assistance from or make a referral to any competent authority for them to advise or take appropriate further action, with the adult responsible for the individual who has made a disclosure being notified if appropriate.



Signed ....................................................

Date .......................................................

 
See Annexes below


ANNEX A
Everyone has a responsibility to:   
Recognise - Respond – Report – Record – Refer

	RECOGNISE - What kinds of abuse are there?

	Categories of Abuse 
(As defined by the Children Act 2004) 
· Physical
· Emotional 
· Sexual 
· Neglect
	Other causes for concern 
· Bullying & Harassment (Child-on-Child Abuse) 
· Honour Based Abuse 
· Criminal Exploitation
· Financial Exploitation 
· Substance Abuse 
· Sexual Exploitation 
· Domestic Abuse

	RESPOND How to talk to a learner who is disclosing abuse

	What you should do 
· Listen non-judgmentally and stay calm 
· Ask open-ended questions to clarify and re-assure, but do not investigate 
· Tell the individual what you will do next and inform them that you must pass on the information but only to those who need to know
	What you should NOT do 
· Do not promise confidentiality, explain that you may need to discuss with someone else 
· Do not put words in the individual’s mouth
· Do not investigate the matter yourself 
· Do not convey a sense of judgement or shock 
· Do not discuss with anyone other than the safeguarding lead 
· Do not take matters into your own hands
· Do not make promises you cannot keep



	REPORT If you suspect abuse
	Report to the Safeguarding Lead for the hiring group as soon as possible and to the Hall's Safeguarding Lead. Gerry Reffo is Safeguarding Lead for Peaslake Village Hall) gerryreffovillagehall@outlook.com
07788 428340

	RECORD
	As soon as practicable, complete a written report for your Safeguarding Lead, including the date, time, place and what was said

	REFER
	The Safeguarding Lead will contact the relevant agencies to ensure that support is given to the individual. 



	
ANNEX B – POLICY PRINCIPLES 
 
There can be no excuses for not taking all reasonable action to protect children and adults at risk from abuse or neglect. All citizens of the United Kingdom have their rights enshrined within the Human Rights Act 1998. People who are eligible to receive health and community care services may be additionally vulnerable to the violation of these rights by reason of disability, impairment, age, or illness. 
Peaslake Village Hall charity has a zero-tolerance approach to abuse.  
 
Peaslake Village Hall charity recognises that under the Care Act 2014, it has a duty for the care and protection of adults who are at risk of abuse. It also recognises its responsibilities for the safety and care of children under the Children Act 1989 and 2004.  Peaslake Village Hall charity is committed to promoting wellbeing, harm prevention and to responding effectively if concerns are raised.  
 
The policy is about stopping abuse where it is happening and putting preventative measures in place where there is a risk that it may occur. 
 
Peaslake Village Hall Committee is committed to the following principles:  
 
· The welfare of the child, young person or adult at risk is paramount. 
· All children, young people and adults at risk have the right to protection from abuse. 
· Safeguarding is everyone’s responsibility: for services to be effective each professional and organisation should play their full part; and  
· All suspicions and allegations of abuse must be properly reported to the relevant internal and external authorities and dealt with swiftly and appropriately. 
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